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Minicmepcemeo oceimu i nayku Yxpainu

CYMCBKHUM JEPKABHUM YHIBEPCUTET
HAKA3J
mW‘“L 20 7P M. Cymu N OF59-7
[Komugixanis  rtumosux |

nocajJOBMX IHCTPYKIIH Ta

MOMATKIB 10 HHUX

3 METOI0 BAOCKOHAJIEHHSI CUCTEMM 3aralbHOro JOKYMEHTOOOIrY, BIPOBaIKEHH
€JCMCHTIB CICKTPOHHOIO JOKYMeHT000Iry Ta 3rigHO 3 BHMOIaMH METOLHYHOT
IHCTpYKUIT «3aranbHi BUMOTH 10 NOOYHO0BM, 3MicTy, O(GOpMIEHHS, 3aTBEpIKEHHS
MocajoBOl IHCTPYKLIT Ta TOPSAKY O3HAMOMJCHHS 3 HEI», 3aTBEPIIKEHOI HAKazoM
pektopa Bijt 25.12.2013 p. Nol056-1 o0 npucBOEHHs HOMEPIB THITOBUM TOCAJOBUM
(pobouuM) IHCTPYKIISAM Ta JOAATKAM /IO THIIOBHUX MOCaA0BUX (pobouux) IHCTPYKILii

HAKA3VYIO:

1. 3atBepnutu Bepcito 05 «Koamdixkauil Tunosux nocagaosux (poboumnx)
IHCTPYKUift Ta pomaTkie 0 THnoeruX nocagoBux (po®ouux) IHCTpVKLIA» Ta
OPIEHTOBHOTO MepeniKy rocaja, Ha Ik yKIagalThes THMOBI mocaxosi (poboui)
IHCTPYKIIT Ta AOAATKH IO THUNOBUX HocanoBux (podoumx) IHCTPYKUIH, 9K JOAATKY J0
HET Ta BBECTH B JIII0 3 yacy BUIAHHS HaKa3y.

2. Hakaz NeO194-1 Bin 19.04.2017 p. BRazaTH TaK1UM, 1110 BTPATUB YMHHICTE.

3. Binginy JOKYMEHTHO-1HhOpMaliifHUX KOMYHIKaIlii Ta KOHTPOJIIO
3a0€3MeUnTH CYNPOBOMIKEHH CHCTeMM KoAnpikauii Ta PeecTtpy THIIOBMX HOCagOBHX
(podOUMX) IHCTPYKLIH Ta JOJATKIB 10 HUX.

4. Havanbuuky Biaainy JOKYMEHTHO-IH(MOpMAIIMHUX KOMYHIKaNif Ta KOHTPOIIO
Axumenko JI.B. nosectu gaHuil Haka3 40 BCIX KEPIBHUKIB CTPYKTYPHHX NIAPO3AIIIB B
CJIEKTPOHHOMY BUTSII.

PekTop A.B. Bacunnesn

llpoexT Haka3y BHOCHUThL
Hauappunk BJIIKK
e JI.B. AKMMEHKO




3aTBEPIIKEHO HAKA30M peKTOpa
NL2357 =2 rin 2. 5. 2018 p.
Koaundikauis
THNOBHX MOCAAOBHX (podounX) iHeTPYKIIi Ta
AOJATKIB 10 THOOBHX Hoca oBux (podounx) iHeTpyKUii
Bepcia 03

1. Homep THmoBoi mocagoBol (pobowoil) iHCTPYKLiT MICTHTE rpynu Qudp i mitep:
XXXX - XXX -00
| 2 3

Homep mogaTKy A0 THNOBOT nocanosol (podouol) ineTpyKuii MicTUTL rpymu uudp 1 aitep:
XXXX - XXX - 00/0000
1 2 q

3

e

I-mia rpyna — jgiTepu, mwo BiANOBIAAIOTL THNY IHCTPYKUIIT, a came:
TIII — TumoBa mMOCAamOBa IHCTPYKILIA
JTII — noaaToK 10 THITOBOT MOCA0BOT IHCTPYKLIT
TPl — ne tunosa poboua 1HCTPYKLs
JTPI — nonarox no THnoBol pobouoi IHCTPYKLIT

2-ra rpyna — JJiiTepH, Mo BiANOBIAAI0TL KATEropii nepcoHany:
AVTI — aaMinicTpaTHBHO-YNPABIIHCHLKII MEpCOHAl 3a KaTeropiaMH HpoecopehKo-

BHKJIAAaUbKOTO CKJILLY

[IBC — inmuii npodecopchko-BUKIaaIbLKII CKIak Ta HeJaroriuHui nepconas
HIl — naykosuil nepconan

VI — iHmuil ynpasninchKuil mepcoHan
W/ MIT - meamunuii nepconan
[13 — nepconan 3abesneveniis HABYANILHOT, HAYKOBOT. MO3aHaBYaIbHOT,
FOCMOAAPCHKOT T IHINIUX CTOPIH AiSIBHOCTI
PIl = pobitunui npogecti
OpienTopanuii mepenik nocaj y BIANOBIAHOCTI 10 KATErOpi#l nepcoHany HaBeACHHH Yy
I0JaTKY.
3-ts rpynma — uundgpn, mo sianmosigarore nomepy TIHID (TPI) sriamo 3 Peecrpom

THOOBUX MOCAAOBIX (PODOUNX) iIHCTPYKILIL.
4-ra rpyna — uudpn, mo eignosizawrs nomepy JITIT (ATPI) srigno 3 Peecrpom
AOAATKIB A0 THIOBHX nocagopux (pobounx) inmerpykuiil; npu ubomy y TpeTiii rpymi
undp zazgauacroest nomep THIT (TPI) no sikol ykaanaernest 101aTOK.
Slkmo JITTIN (JITPI) yxnanaerbcs it BUKOHAHHST 00O0B's3KiB, AKi HE 3anekaTh Bl
3aiinsTol wTaTtHol nocaan (uanpuxian: tabenbHuk, cexkperap kKadeapu TOLO), TO TPETs
rpyna uudp zamimyetses ungporo «0x».

2. Homepu Tunosum 0ocagoBumM (pobourM) IHCTPYKUIAM Ta HOMEPH HOJATKaM 10
THIOBMX MOCA0BUX (poBoUMX) IHCTPYKIiil NpHCBOIOIOTLES Bitinom kaapis. Hymepauis y
PeccTpax BeIeThCS MO Po3jijnax, siki BiamoeijaloTh Kkarteropii nepcouany. Hymepauis B
MEXKAX PO3JINY € HACKPI3HOIO 10 Mipi 3aTBEPOKEHHS IHCTPYKUiH (101aTKIB 10 IHCTPYKLUIH).

3. 3miau y koaudikauii 3aifiCHIOI0THES 3aTBEPIIKEHHAM HAKA3y PEKTOPA 110/10 HOBOI
Bepcii KoM piKai.

BixnosiganeHWii 3a po3po0OKy L0KYMEHTa H.l.Mynina
Hauanpnuk BIAAINY TOKYMEHTHO-

IHpOpMALITHUX KOMYHIKALIH Ta KOHTPOIIO JI.B.AkuMeHKO
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3aTBEPAMEHO HAKA30M PEKTOpa
Neff8-Zoin 42, £5, 2018 p.
Hoxaror ao xoandikauii Tnnosux nocagorux (podounx) incrpyxuiili Ta 101aTKIB
A0 THIOBUX mocagosnx (pobounx) inerpyKuiii
Bepcis 03

Opientornuil nepenik nocag CyMenLKOro JepKaBioro ViliBepceuTery, Ha siki
YRAAANTLCH THAOBI Hocagosi (podoyui} incTpyruil Ta A0AaTKE 0 THNOBIX HOCAZOBUX
{poGounx) incTpyruiii

AXMIHICTPATHBHO-YIPABAIHCBRNIT HEPCona 3a KaTeropisiMi npodecopebKro-
BHKAaganbKoroe ckaany (AYIIl})
aupexrop 616niotexu
IHPEKTOP IHETHTYTY/AeKran (PpaxylnreTy
3ABIAYBAY KaheapH
3ABIAYBAY HIATOTOBUYKX KYPCIB
3ABIAYBAY cexuil
BACTYIMHHK AMpPEKTOpa (HeKkana) 1o poboTi B IyPTOMKHTKAX
3ACTYMHHK JHpexTopa (Aexamra) 3 BHXOBHo! podoTu (BHXOBHOI poboTH Ta
TYMaHITAPHUX TTHTAHL)
30CTYNMHIK AUpeKTOpa (aexana) 3 piliceKoBo-naTpioTHyHoi poboTH
3ACTYMHHK JMpeKTopa (Aexana) 3 iHgopmaTusaunil ta Meaiatexuonorii (inQopmarusanii
TA PEKAAMHOT ATSIBHOCTI, IHHOBAITHUX Ta TH(GopMaLlifnUX TEXHON0TIT)
3ACTYNMHUK JMpPeKTOpa (Aekana) 31 CnopTHBHO-MACOB0T PODOTH
3ACTYNMHHK JHpeKTOopa (Aexama) 3 MeTONHYHOT poboTn
3ACTYNHHK JMPEKTOPA (AeKuliid) 3 MIKHAPOAHKHX 387 43KiB (JisJBHOCTI)
3ACTVITHNK JHPEKTOPA (Aexana) 3 HasuanbHo-opraHizauiinol (aBuyanesHol) poboTn
3ACTYMHHK AHPeKTOpa (AeKana) 3 Haykosoi podoTH
JACTYNMHHUK JAWPEKTopa (JleKana) 3 NPakTHUHO-OPIEHTOBAHOT MIATOTOBKE CTYIEHTIB Ta
THTErpaItifinmX 38  43KIB 13 3aMOBHHKAMY KaApiB/NiATIPHEMCTBAMH
3aCTYMHHK AHpeKTOpa (Hekaua) 3 mpodopiedTauiiinol (pexnamuoi) podoru
BACTYNHUK AUPLKTOPN (ACKata) 13 3u0uHoT Ta ANCTARLITIHOT (JOpM HaBUYAHHSI
FACTYNHHK AMPEKTOPa 3 HiKyBansHol poboru (Haguaneuol podoTH cTaplinx KYPCiB)
3ACTYIHHK JMPEKTOPa Mo podOTI 3 IHO3EMHHMH CTYIEHTaMU
3ACTYNHHK AHPERTOpA/ AeKana
3ACTYMHUK 3apinyBaua kadenpn
3ACTYIMHMK 3aBiayRada cexuii
AEPWM NPpOpPexTop
APOPEKTOP 3 aRNMILICTPATHBHO-TOCROAAPCLKOT podoTH
npopekTop 3 Hayxkosol podoru
NPOPEKTOP 3 HAYKOBO-tieaaroriunol poboTn (3a& HANPAMOM IsLNLHOCTI)

Inuinit npodecopenro-surmagansriuil cxaalk ta neaaroriqunii nmepeonan (IIBC)
aKoMnauiaTop
acucTeHT
BHKnazay
BHKAAAAU-CTAKIICT
JOLEHT
3aBiayBay napyanniol nadoparopil
KePIBHUK IYPTRA/TAHLIORIALNUTY KOASKTHBY/CTy Al
KepiBHNK cnopTisiol cexuii (Tpenep-suxnazay)
KYPAaToP aKaIeMIuHol Fpynu
METOJHCT
NPaxKTHUHKA ecnxonor



npogdecop
CTaplini BUKJIagay
XYHOKHIH KepIBHHK

Ynpasaincesrnii nepconan (YVII)
anMiHiCTpaTOp
BiamosiganpHuit cexperap pigdipronol komicli
BlanoBiganpuuil cexperap npuiiMansHol KoMicil
BYEHHH cexperap
rOJIOBHUM Oyxranrep
FOJIOBHHA EHEPreTHK
ronoOBHIH 1HMXEHep
TONOBHHE JIKap
NHPEKTOp BHIABHHLITBA
OHPEKTOP APYKapHI
HHPEKTOP CTYACHTCHKOTO KNyDy
HHPEKTOP KYNBTYPHO-MHCTEUBKOTO LEHTPY
AHPEKTOP CIOPTHBHO-03A0POBUOI0 KOMIIAEKCY
JUIPEKTOP CIOPTHRHOTO KNyOy
JAMPEKTOP CTYACHTCHKOTO MICTEUKA
IAHPEKTOP CAOPTHBHO-03J(OPOBUOTO NEHTPY «YHIBEPY
AUPEKTOP AUTIYOTO 03A0POBUOrO 3aKIady «Y HIBEPY
JHPERTOD NeHTPY
3aBIAYBAY I'YPTONKHTKY
zasigypad Bigniay oibniotexu
3aBLAYBAY BIAAIAY MTOKTOPAHTYPH Ta acmipaHTypu
sasinyead cexrTopy 0i0moTexu
3aBiAYBaY CKHEALY/KaMEPH CXOBY
3aBiaysay criopTHBHol fa3u
sagiaysay (inii 6idmoTexu
3ABIAYBAY BHPOOHHIITBEA
30CTYIHIK BIATOBiRanbuoro cexperaps sindipkosoi komicil
3ACTYNHUK BiAMOBIXAMLIOrO cexpeTaps NpuiiManbHol KoMiciT
3ACTYIHIK FONOBHOTO OyXranrepa
3aCTYHHUK AHpexTopa 610mioTexu
RACTYNHHK AMPEKTOPA CTYAEHTCBKOTO MICTEYKA
3ACTYIHHK 3aBiiyBada BupoOHHUTE
3aCTYMHHK 3aBIAYyBada YPTOKHTKY
3ACTYMHHK HAUANBHUKR (KepiBHIKa, 3aBiiyBaua) nigposminy
3aCTYNHHK HAYANLHIKA KOMIIEKCY FPOMAZCHKOT0 XapuyBaHus
KEPIBHUK Ipyii (CEKTOPY)
KepiBMUK HAYKOBOrO MiApO3aLTy
KepIBHUK-peaaKkTop rasern «l’ezonancy
KOMEIZAHT
HAUANBHUK BIZAXIAY (KepiBliiK. 3aBiAyBaY)
HAYAJbIHK KOMAI LN
HaualbHHK KOMIUJIEKCY MPOMAAChKOro XapuyBaHHs
HAYATBHKK HaBuanbHo-MeTomuyHoro ueHTpy Hpod-1T
HAUTEH MK HABHMANLHOT it KadeapH BliicbKOBOT HIATOTOBKH
HAUANLHHK HAYKOBO-LOCHIAHOT HACTHHI
HAMANBHIK OPranizauiiino-MeTOIMYHOTO YIPaBIiHH
HAUANBHMK CEKTOPY
CTapuiHi MeNaHiK



Haywkosuit nepconan (I1IT)
BIAMOBIAANEHWI cekpeTap peakonerii
BUCHHH cekpeTap creuianizoniasol BUcHOT paju
rojaoBa crenianizoganol suenol paan
rojJoBHHH HaykoBull cnispodiTHHK
FOJOBHMIT PERAKTOD HAYKOBOFO MKypHANY
3aCTYMHHUK FOMORBHM CHeliakizoBanol ByeHol pasu
3ACTYMHHK TOJOBHOTO PEAAKTOPa HAYKOBOIO MYypHAY
MOJIOMILIMH HAYKOBHE cNiBpudiTHIK
HAVKOBIH CIBpOOITHHK
nposiAHKHi HAyKOBHIH cnigpobiTHHK
cTapinif HayKkoBHil criiBpoOITHHK
TeXHiuHuH penaxrop (TexHiYHHI cexperap) HayKOBOTO MYPHANY

Mepconan zafesnmeuennsn HapwaaLnol, HAYKOBOI, NMO3AHABIANLHOY, rOCNONAPCHKOL TA
inmmux cropin aissasuocri (113)

areHT 3 NOCTAUAHHS

apxisapliyve

6ibniorpad

6iGaioTekap

OydeTHnK

oyxranTep

nHeTeTye

apykKapka

EKOHOMICT

EKCHENUTOP

3apiaysay apxiny

3ABIAYBAY [OCTIOLAPCTBA

HiKEeHED

IHKEHEP-CMeKTPOHIK

IHKEHEeP-NPOTrpaMicT

THCTPYKTOP-MacamnueT

KACHP

KOPEKTOP

nadopauT (cTapiauil sadopaurt)

maticTep BHPOGHIYOTO HABYAHHS BOJIHHIO

MAHCTEP-ROHTPOABLHIH

00JTIKOBEL D

onepatop EOM (crapunil oneparop EOM)

NacnopTHET

MeperNialad-ceKpeTap Cinoro BUKIagala

OMIMHHK peKTopa

npenaparop

pAIHUK pekTopa

peraKTop

cekpeTap-aApyKapKka

CTATHCTHK

TEXHIK

paxiBeib

IOPUCKOHCYIBT

wed-peraKtop

Menusnuii nepeonan (MIT)
AKYLIEPKA
TOMORBHA MEJHUYHa cecTpa



nabopaHT MEIMYHOTO MyHKTY
nikap

peECTpaTep MeAHUYHMH
peHTreHonabopanT
cecTpa-rocnoanHs

cecTpa MeiuYHa
denpaumep-nabopant

Po6iranu (Pil)
BAHTAKHHK
BOJII
rapaepodHuK
ABIPHHK
eAeKTPUK
eJIEKTPOra303BapHiIK
ENEKTPO3BAPHHUK PYUHOTO 3BAPIOBAHHS
KAHITeAs H
KOMIpPHUK
Kyxap
KYNOHHHEH POSITHHK
JHAKOBANLHHK-TIANTOUHHK
aidrep
Mansp
MAaLIHHICT 13 MPaHHs Ta PCMOHTY CLCLOATY
MauuiieT (Koderap) KOTenbul
MHIHHK TTOCYOY
MOJIOLILA MeargHa cectpa (canitapka-npHOHpadbHHIA)
MYJISLp
MAJITYPHHK
nincobHnit pobiTHIHIK
npNOUPAnEHUK cNYKROOBUX NPHMILICHE
aPIOUPANLHHUK CMITTENPOBOIB
pobitHuk 3 GaaroycTpoio
cniocap OVaIBENLHMH
CNIOCAP 3 KOHTPONBHO-BUMIPIOBATLHUX NPHAAAIB Ta aBTOMATHKH
CIIOCHAR-PEMOHTHUK
CHIOCAP-CAHTEXHUK
CTOJSIP
cTapwnii 4eprosuit (BiAxiny 0XopoHu)
CTONSP-BEPCTATHHEK
cTOpOXK (Kopnycy)
tabenbHiK
Tecnap
TOKap
qeproBuit rypTOKNTKY

Havansnux BULIY JOKYMEHTHO- %
indopMaliitnix kKoMyHixauii Ta KouTpONIO JI.B. AKMMEHKO



